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FINAL 2OIO COMMAND PERFORMANCE REVIEV/ OF THE
BARSTOW AREA

I am issuing this final performance review report of the Barstow Area pursuant to Government
Code (GC) $13887, the California Highway Patrol (CHP) Audit Charter and CHP Audit Plan.
The review focused on the operations of the command related to arrest reports, evidence and
property, officer's monthly activity forms, manager and supervisor evaluations, ride-along
program, special duty positions, unusual occurrence log, subpoenas and court attendance, daily
field reports, secondary employment documentation for employees, inconsistent and
incompatible activities statement documentation, and the maintenance of substance abuse kits.

The inspection findings for the Barstow Area are as follows:

1. Annual performance evaluations for two lieutenants and four sergeants for the year 2009
were not completed by the Area within 60 days following the end of the calendar year.
Additionally, two annual performance evaluations for two sergeants for the year 2008
were not completed within 60 days following the end of the calendar year.

2. One final probationary evaluation for one lieutenant was not completed.

3. Two sergeants did not complete a CHP ll2,Management Summary form for every
calendar month in2009 and20l0.

Four CHP 112 forms for one sergeant, two for 2009 and two for 2010, did not contain the
sergeant' s initials and/or signature.

Annual performance evaluations for two Public Safety Dispatch Supervisor I's, for
calendar year 2009 were not completed within 60 days following their promotional
anniversary date. Additionally, their prior annual evaluations were last completed in
calendar year 2007.

4.

5.
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6. Seven out of 20, 35 percent, of the CHP 428 forms reviewed had a CLETS printout
attached.

7. Two out of 20,10 percent, of the CHP 428 forms reviewed did not indicate they were
approved by the commander or a designee.

8. There was no documentation indicating 42 of the 63 offrcers ,67 percent, assigned to the
Area had the required annual one hour supervisory ride-along in 2010.

9. Four out of five, 80 percent, of the CHP 295, Special Certificate Application forms were
missing the Certificate Information, CHP Employee's signature, and/or the Applicant's
signature.

10. The CHP 100E, Monthly Activþ Report, School Pupil and Farm Labor Safety form for
the month of March 2010 documented two certificates were issued, when in fact three
were issued.

11. The CHP 100E form was not reviewed and signed by a supervisor each month.

12. Eight out of 20, 40 percent, of the CHP 415 forms reviewed did not conectly document
verbal warnings, motorist services, andlor C}JP 422 forms issued. The CHP 415 forms
did not contain either the driver's license number of the violator and./or the section
violated for verbal wamings, a vehicle license plate or last six of the VIN number for
motorist services, or the license plate for a CHP 422 forrn issued.

13. Five out of 10, 50 percent, of the CHP 18 forms reviewed did not contain the correct
revision date of September 2003.

The Barstow Area commander agreed with the findings, and has taken corrective action to
improve command operations. The commander's response is attached and is incorporated into
this final report.

In accordance with the International Standards for the Professional Practice of Internal Auditing
and Government Code $13887 (a) (2),this report, the response, and any follow-up
documentation is intended for the Office of the Commissioner; Assistant Commissioner, Field;
Offrce of Inspector General; Offrce of Legal Affairs; and Inland Division. Please note this report
restriction is not meant to limit distribution of the report, which is a matter of public record
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pursuant to GC $6250 et seq. In accordance with the Governor's Executive Order 5-20-09 to
increase government transparency this report will be posted on the CFIP internet website, and on
the Offrce of the Governor's webpage, located on the State Government website.

Inland Division has reviewed the response submitted by the Barstow Area and agreed with the
Barstow Area commander. As a result, no further reporting is required and the matter is
considered closed.

The Office of Inspector General would like to thank the management and staff of the Barstow
Area for their cooperation during the inspection

If you have any questions, or are in need of additional information, please contact me or
Lieutenant Paul Schroeder at (951) 486-2829.

Attachment

cc: Assistant Commissioner, Field
Barstow Area
Inland Division
Office of Legal Affairs
Offrce of Inspector General
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Office of the Assistant Commissioner, Field

DEPARTMENT OF CALIFORNIA HIGFTWAY PATROL
Inland Division

801.10552.10734

RESPONSE TO 2O1O PERFORMANCE REVIEV/ INSPECTION

REPORT - BARSTOW AREA

Attached is the response from the Barstow Area for the 2010 performance review inspection.
The Barstow Area has adequately addressed all issues associated with the inspection and no
further action is required.

Shoul{ you need any further information please contact the Inland Division Administrative
Ass t, Lieutenant David Lane at (909) 806-2400.

TT, Chief

MD
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Inland Division

DEPARTMENT OF' CALIFORNIA HIGTTWAY PATROL
Barstow Area

835.11501.10320

RESPONSE TO 2O1O PERFORMANCE REVIEW INSPECTION REPORT

On June 7 - 9,2010, Sergeants B. Gonsalves, ID #17044, and J-P Hannum, ID #16163, from the
Off,rce of the Assistant Commissioner, Inspector General's Offrce, conducted a Performance
Review of the Barstow Area. The findings requiring follow up have been conected.

FINDINGS REOUIRING FOLLOW.UP

Findings #1. #2. and #5 - Agree. The Area uses an Excel spreadsheet to track annual
performance evaluations due dates for Area officers. Area sergeants, lieutenants, and Public
Safety Dispatcher Supewisors have been added to the Excel spreadsheet to ensure compliance
with the required due dates,

Findines #3 and'#4 - Asree. Sergeants are required to submit their monthly CHP lJ2,
Management Summary, form along with their shift's monthly CHP 100, Offrcer
Evaluation/Activity Summary, forms by the 5th of the following work month. The lieutenant
responsible for the shift will ensure the sergeants CHP 172's arc submitted monthly, on time, and
contain the required initials and signature,

Findines #6 and #7 - Asree. The CLETS printouts attached to the CHP 428, Release and
Vy'aiver of Liability, form have been removed. The Area sergeants and Office Services
Supewisor have received updated training to prevent further reoccurrence. The commander has
informed Area supervisors that all CHP 428 forms require his signature or a lieutenant's
si gnature for approval.

Findine #8 - Aeree. For the first half of 201 0, the Area experienced a shof age of supervisory
personnel due to injuries and retirements with no back fill of the positions, The Area is currently
fully staffed with supervisory personnel and will be in compliance with this directive by the end
of the year. The Area has a tracking system in place to ensure sergeants conduct annual ride-
alongs with officers. Area sergeants record officer ride-alongs on a tracking sheet posted in the
sergeants' office and on an Area specific supervisory ride-along form which is attached to the
offrcer's monthly CHP 100 form.
CHP 112 form.

The sergeants also record the ride-alongs on their monthly

CHP 51WP (Rev. 1 1-86) OPI 076
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Findine #9 throueh #11 - Aeree. The School Bus Offrcer/Coordinator (SBOC) responsible for
the missing Certificate Information and signatures on the CHP 295, Special Certificate
Application, forms has been replaced with a new SBOC. The current SBOC has received
departmental training in HPM 82.4, School Pupil and Farm Labor Transportation Safety, and on-
going mentoring from an adjoining Area's SBOC. The curent SBOC has since corrected the
missing information and obtained the necessary signatures on the CFIP 295's. The fuea
lieutenant responsible for the SBOC will review and sign the monthly CH? 100E, Monthly
Activity Report, School Pupil and Farm Labor Safety, form. A copy of the monthly CHP l00E
will be retained by the SBOC.

Findine #12 - Aeree, A CHP 160, Roll Call - Briefing ltem, was prepared reminding the
officers to properly document-all verbal wamings, motor services, and'CHP 422's as'outlinedin
HPM 40.71, CHP User Manual, The Area sergeants Were made aware of the defîciencies and
have been ensuring the required information is documented when they review/approve the
offlicers' CHP 415's,

Findine #13 - Aeree. Area supervisors currently review officers' personnel files every year
when their annual performance evaluations are due. Sergeants were reminded to ensure the
correct revision dates of all departmental forms are current. Area reviewed all personnel files
and updated all CHP 18's that did not have the correct revision date of September 2003.

If you have any questions or concems, please feel fiee to contact me at (7 60) 255-8700 .

M. L. MIELKE, Captain
Commander

2n
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commãncll 
- Io¡vlsion: ---T

Barstow __ llntenq I '_':
lnspected by: I

se¡ge 4lQo¡salves, Sergeant H lnnuln I 9¿19

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as n€cessary, or fill in the blanks as indicated, Enter the
chapter number of the inspeclion in the Chapter lnspection number. Under "Forward to:" enter the next level of command where the
document shall be routed to and its due date. This docum€nt shall be utilized to documênt innovative practicos, suggestions for
statewide improvement, ldentlf ed deficiencies, and corrective action plans, A CHP 51 Memorandum may be used if additional space
is required.

TYPE OF INSPECTION

I Division Level ! Command Level

[l Executive Office Level

Follow-up Required:

Xves nruo

Total hours expended on the
inspection:

44 hours

! Corrective Action Plan lncluded

n Attachments lncluded

Dates Ex-amined 
----l

Forward to:

Office of lnspector General

Due Date:

The Office of lnspector General (OlG) conducted a performance rev¡ew of the Barstow Area. The
review team arrived Monday, June 7, 2O1O, and completed their work Wednesday, June 9, 2010, The
following inspectors worked the corresponding hours as indicated below:

The review team used the methodology described at http://hotTg.chp,ca.qov/acinspqer!!9iand
exam¡ned 13 separate topics. The time period utilized differed in relation to the topic examined. The
following topics and dates are indicated below:

r Toplc lnspected
i 1. Arrest Reports

i 
- z -EidencelÞiopãty

9., -fVptr!-¡r!y_ôgtlvity 
- Qffi.o_er'9 FyelVe_!iq! / Aqtivity_S_umma_ry. CHP t0!

4. Evaluations - Supervisors and Managers
_ 5. Ride-Alo!-'_9_P"I99fq!I

u Sr¡ec:i¿¡i Dulri Pi-rsltjor¡:
7 Rotation of Spsc-!ql_Dqly_?gsitr_qns
L Unusual Occurrence Log
9. Subp_oenas gld-Cqurt Attendance
10. Daily F.¡qld Re.co1!_, CH? .115, _
I 1. Notice tg Engase in Secondary Emplgyflçn| ç!18 9l_9
'1 2. Receipt of lnconsistent and lncompatible

Aclivities Staten.crrt CllFr 1.3

' -ì SuLsi¿rr'.r ,ALru>e Klis

1 1 tO 1 I 2009 - 04 I 30 I 201 0
ozt 0 5t 2009 - 06 107 I 20 1 0
'i llo-r¡zoos - o qteióizo1o - -
01 to1 t2007 - 06107 12010

01 lo1 12009 - 06107 12010

01 t01 t2002 - o6l0v 12010

01 t01 t2002 - 06107 12010
1 1 tO1 t2009 - 04i30/201 0

1 1 i01 t2009 - 04/30/2010
1 1 t01 t2009 - 0413012010

01 /01 /2009 - 06107 t20 1 0

A1101 2007 AôiA7 t20i0

Performance Revlew:

Cur r e¡t
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FINDINGS REQUIRING FOLLOW-UP

1. Annual performance evaluations for two Lieutenants and four Sergeants for the year 2009 were
not completed by the Area within 60 days following the end of the calendar year. Additionally,
two annual performance evaluations for two Sergeants for the year 2008 were not completed
withín 60 days following the end of the calendar year.

2. One final probationary evaluation for one Lieutenant was not completed,

3. Two Sergeants did not complete a CHP 112, Management Summary form for every calendar
month in 2009 and 2010.

4. Four CHP 112 forms for one Sergeant (two for áOOg anO two for 2O1O), did not contain the
Sergeant's initials and/or signature.

5. Annual performance evaluations for the two Public Safety Dispatch Supervisor I's for the year
2009 were not completed within 60 days following their promotional anniversary date,
Additionally, their prior annual evaluations were last completed in the year 2007.

6, Seven out of 20 (35 percent), of the CHP 428 forms reviewed had a CLETS printout attached.

7. Two out of 20 (10 percent), of the CHP 428 forms reviewed did not indicate they were approved
by the commander or a designee.

8, There was no documentation indicating 42 of the 63 officers (67 percent) assigned to the Area
had the required annual one hour supervisory ride-along in 2010.

9, Four out of five (90 percent), of the CHP 295, Special Certificate Application forms were missing
the Certificate lnformation, CHP Employees Signature, andlor the Applicant's Signature.

10. The CHP 100E, Monthly Activity Report, School Pupil and Farm Labor Safety form for the month
of March 2010 docurnented two ceftificates were issued, when in fact three were issued.

1 1 . The CHP 100E form was not reviewed and signed by a supervisor each month.

12. Eight out of 20 (40 percent), of the CHP 415 forms reviewed did not correctly document verbal
warnings, motorist seryices, and/or CHP 422 forms issued. The CHP 415 forms did not contain
either the driver license number of the violator and/or the sectìon vlolated for verbal warnings, a
vehicle license plate or last six of the VIN number for motorist services, or the license plate for a
CHP 422 form issued.

13. Five out of 10 (50 percent), of the CHP 18 forms reviewed did not contain the correct revision
date of September 2003.

CtrÍtr 680Å (R¡rv 02 09) Onl l1J
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ARREST REPORTS

Objective:

. Review.of the articulable facts of probable cause related to arrest reports for Penal Code
sections 148(a)(1) and 647(f) arrests in order to ensure adherence to depadmental policy
and pertinent laws, Assess the application of associated departmental policy and
compliance by Department employees,

Findings:

. None.

Observatlons:

¡ The Area had a total of 471 arrest reports for the review period of November 1, 2009,
through April 30, 2010. Twelve anest reports were for 1a8(aX1) PC and twelve were for
647(f) PC. The combined 1a8(a)(1) PC and 647(f) PC arrest reports accounted for 5.1
percent of all arrests. Ten reports for 148(aX1) PC and ten reports for 647(f) were
reviewed.

. All ten of the 1a8(a)(1 ) PC reports reviewed añiculated sufficient probable cause to justify
the arrest.

. Two out of 10 (20 percent), of the 647(f) PC reports did not articulate sufficient probable
cause to justify the arrest. Specifically, the narratives did not articulate the person
arrested was a danger to themselves or others due to their state of intoxication.

. Seven out of 10 (70 percent), of the reports reviewed for 148(a)(1) PC have been filed for
at least one of the offenses requested by the Area for that case. Of the seven filed, one
pled to a lesser charge of 23152 VC and another case went to warrant status, The other
five are still pending an outcome. ln regards to the other three reports, one case is still
pending to be filed and two cases were not filed by the local District Attorney.

. Nine out of 10 (90 percent), of the reports reviewed for 647(f) PC have been filed for the
offense requested by the Area for that case. Of the nine filed, five went to warrant status,
two are stílf pending an outcomê, and two were found guilty, The other report was not
filed, due to the suspect being unknown,

0l lP 680,\ {Rc! 02r.19ì ùol 010
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EVIDENCE / PROPERW

Objective:

o Review and sample evidence/propedy focusing on drugs, guns, and money entering the
evidence system from the time of the last Evidence lnspection conducted by the
Office of lnspector General to the time of thís review to verify the command is ln
compliance with applicable departmental policy and to ensure the continued integrity of
the evidence/property system,

Findings:

o None.

Observations:

. The sign-in sheets for the evidence room were reviewed and they are being utilized
according to current policy. Additionally, the sign-in sheet indicated the commander had
been in the evidence room recently to proactively check the evidence system.

MONTHLY ACTIVITY - OFFICER'S EVALUAT¡ON / ACTIVITY SUMMARY. CHP IOO

Objective:

. Review the CHP 100, Monthly Activity forms to verify processing at all levels is being
completed timely and in accordance with applicable policy and Standard Operating
Proced u res (SOP ) fo r performance comments/ratin gs,

Findings:

. None.

Observations:

o Four out of 20 (20 percent), of the CHP 1 00 forms reviewed contained initials by a
supervisor indicating a 15 day review had been completed,

¡ A hard copy of the officer's CHP 100 forms are kept in a file drawer in the Sergeant's
office. The drawer was not locked, however the door to the Sergeant's office is kept
locked whenever a sergeant is not present in the office.

r The Area does have SOP for timely completion of CHP 100 forms.

CllF Ê¿t,\ r;ìtt 0i) íJf)) Orrl l1¡
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EVALUATIONS - SUPERVISORS AND MANAGERS

Obiective:

e Review supervisol's and manager's evaluations for timeliness and to ensure they are
being completed as directed by applicable policy.

Findings:

e Annual performance evaluations for two Lieutenants and four Sergeants for the year 2009
were not completed by the Area within 60 days following the end of the calendar year.

Additionally, two annual performance evaluations for two Sergeants for the year 2008
were not completed withln 60 days following the end of the calendar year.

. One final probationary evaluation for one Lieutenant was never completed in 2008.

o Two Sergeants did not complete a CHP ll2,Management Summary form for every
calendar month in 2009 and 2010.

. Four CHP 112 forms for one Sergeant (two for 2009 and two for 2010), did not contaín
the Sergeant's initials and/or signature.

. Annual performance evaluations for the two Public Safety Dispatch Supervisor I's for the
year 2009 were not completed within 60 days following their promotional anniversary
date. AddÍtionally, their prior annual evaluations were last completed in the year 2007,

Obseruatlons:

o The Area does have SOP for timely completion of CHP 112 forms.

o The Office Services Supervisor I is currently on probation and the probationary reports
are current,

. All Area personnelfiles are kept in the same locked file drawer. Supervisors and above
have access to this drawer which allows them to access their own personnel files.

Clr) ûdJÀ lq-c! .:2 ú9't <)Pl O' :l
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RIDE.ALONG PROGRAM

Objective:

o Review and evaluate the application of departmental policy including local SOP for civilian
ride-alongs, Verify the use of the CHP 428, Release and Waiver of Liability form to

ensure aõcuracy ánd consistency in support of the effort to increase safety and reduce

liability, Review pertinent documents and systems to verify that supervisors are

conducting quarterly ride-alongs with officers.

Findings:

. Seven out of 20 (35 percent), of the CHP 428 forms reviewed had a CLETS printout

attached.

. Two out of 20 (10 percent), of the CHP 428 forms reviewed did not indicate they were

approved by the commander or a designee,

o There was no documentation índicating 42 of the 63 officers (67 percent) assigned to the

Area had the required annual one hour supervisory ride-along in 2010.

Observations:

r The Area does have SOP (which was recently revised) stating the purpose of a ride-along

shall be written on the CHP 428 form.

¡ The Area does have SOP requiring a minimum of one supervisor/officer ride-along
annually. Additionally, a log is posted in the Sergeant's office to track each officer's ride-

along by a supervisor and a specific form is utilized to document the ride-along.

SPECIAL DUTY POSITIONS

ObjectÍve:

. Review functions of the VIN Officer, School Bus Officer/Coordinator (SBOC), and
Tow Officer. Verify these positions are administered effectively in accordance with
departmental policy, "best practices," and SOP to verify depadmental value along with
system integrity.

Findings:

. Four out of five (80 percent), CHP 295, Special Certificate Application forms were missing

the Certificate lnformation, CHP Employee's Signature, and/or the Applicant's Signature.

cHP 6804 (R€v 02-09) OP¡ 010
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. The CHP 100E, Monthly Activity Report, School Pupil and Farm Labor Safety form for the
month of March 2010 documented two certificates were issued, when in fact three were
issued.

. The CHP 100E form was not reviewed and signed by a supervisor each month.

Observations:

o The Area utilizes the CHP 974, Monthly lnventory Control Replacement form when
requesting VIN labels or rivets from Field Support Section.

. The Area does not have SOP outlining the procedures for voiding VIN labels.

. The Area does not have SOP describing the duties for the SBOC.

o The Area SBOC was recently replaced due to a lack of thoroughness and completion of
requlred work. This occurred prior to the scheduled Performance Review.

¡ The Area Commander and Tow Officer both attended the last annual open enrollment
meeting with the Area's tow companies on March 31, 2O1O.

. The same employee performs the duties of Court Officer and Evidence Officer.
Departmental policy indicates these special duty functions should not be performed by the
same employee, as this would create a conflict of interest.

ROTAT¡ON OF SPECIAL DUTY POSITION

Objective:

. Review selection criteria, staffing levels, assignments, and rotation to evaluate the tenure
of the current position hofders and adequacy of SOP to address the duration and
distribution of these positions.

Findings:

o None.

Observations:

. The Area does not have SOP establishing a minimum/maximum time officers can remain
in special duty positions,

cHP 680A (Rev 02{91 OPt 010



STATE OF CruFORNIA
DEPARTMENT OF CALIFORNIA HIGITWAY PATROL

COMMAND INSPECTIONS PROGRAM
EXCEPTIONS DOCUMENT

Page I of 13

o The special duty positions have been occupied by the current otficers for the following

time periods:

o The current SBOC has been in the position for less than one month.

o The current VIN officer has been in the position for two and one-half years.

o The current tow otficer has been in the position for two and one'half years'

o The current accident investigation review officer has been in the position for 10

months,

o The cunent cour.t officer has been in the position for eight and one-half years'

o The current evidence officer has been in the position for eight and one-half years'

o The current front desk offiçer has been in the position for four months'

o The current public information officer has been in the position for five months'

o The current tralning officer has been in the position for two months

UNUSUAL OCCURRENCE LOG

Objective:

r Review 20, twenty-four hour periods during the review period and evaluate for accuracy,

timeliness, and cónsistency in accordance with SOP, "best practices," and departmental
policy.

Findings:

. None.

Observations:

. The Area documents high profile/threshold incidents, daily briefings, and employees

requestíng sick leave in tfre unusual occurrence log. The log is maintained within a
Microsoft Access database and can only be accessed by sergeants or managers'

¡ The Area does have SOP requiring supervisors to regularly review the information

documented in the unusual occurrence log.

I

cHP 6804 (Rcv 02-09) OPI 010
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SUBPOENAS AND COURT ATTENDANCE

Command: -T ó'vtltòrL T chapter:

Barstow I lnland I Parlormence Review

lnspected by: I oaie:

Sergoant Gq.lSqlye1 9_e,rgeanl Hannum--- - I 06/07/10 -a)61!9110

Objective:

. Review 20 total subpoenas and evaluate local procedures to verify compliance with laws
and departmental policy to determine the effectiveness of the system and court
attendance of depailmental employees.

Flndings:

o None.

Observations:

o Although Area supervísors routinely attend court to observe officer's court attendance,
proper attire, testimony, and demeanor, the Area does not have a mechanism in-place to
track missed court appearances by Area personnel, The court does not notify the Area of
missed appearances by officers. The Area recently submitted a request to the court to
track this information and prov¡de notification to the Area when officers fail to attend couft.
Area is currently awaiting a response from the court.

. One out of 20 (5 percent), of the subpoenas reviewed did not have a corresponding CHP
415 form documentíng the officer attended court.

. Eighteen out of 19 (95 percent), of the CHP 41 5 forms located and reviewed contained
the appropriate information in the notes section documenting the defendant's name,
charge, and final disposition.

DAILY FIELD RECORD. CHP 415

Objective:

¡ Review and evaluate 20 calls for service, traffic collision investigations, and other related
incidents in the previous six rnonths to verify the accuracy, thoroughness, and
effectiveness of the documentation process by departmental employees. Determine the
timelíness in which traffic collisions are completed and available to members of the public.

Findings:

. Eight out of 20 (40 percent), of the CHP 415 forms reviewed did not correctly document
verbal warnings, motorist seryices, and/or CHP 422 forms issued, The CHP 415 forms
did not contain either the driver license number of the violator and/or the section violaled
for verbal warnings, a vehicle license plate or last six of the VIN number for motorist
services, or the license plate for a CHP 422 form issued.

CHP 6s0A (R€v 02-09) OPI 010
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Observations:

. Nineteen out of 20 (95 percent), of the CHP 415 forms reviewed documented the officer
responded to a traffic collision.

r A traffic collision report was taken, documented properly, and reconciled with entrles
located in the AIS for all 19 of the traffic collision responses revlewed,

¡ One tratfic collision response was documented as a motorist service.

r The Area completed 70 out of 73 traffic collisions during the review period, (97 '34
percent), within eight days.

NOTICE TO ENGAGE IN SECONDARY EMPLOYMENT. CHP 318

Objective:

o Review forms in conjunction with the associated logs and selected personnelfiles
focusing on accuracy, timeliness, and compliance with applicable pollcy to reduce
departmental liabilÍty resulting from potential conflicts of interest.

Findings:

r None,

Observations:

. The Area has four employees with active secondary employment documentation on file.
Three of the four CHP 3'18 forms were recently forwarded to lnland Division for
signature/approval, The other CHP 318 form is complete and in compliance with policy.

RECEIPT OF INCONSISTENT AND INCOMPATIBLE ACTIVITIES STATEMENT, CHP T8.

Objective:

o Review completion of forms and verify the form revision date to ensure compliance with
departmental policy.

Findings:

. Five out of 10 (50 percent), of the CHP 18 forms reviewed did not contain the correct
revision date of September 2003.

CHP 6e0A (Rev 02{9) OPI 010
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Obseryations:

o None.

SUBSTANCE ABUSE KITS

ObJectlve:

. Revíew the substance abuse kits and determine the availability, explration date, and
security of the kits as required by departmental policy.

Findings:

¡ None.

Observations:

. The two Kroll Substance Abuse Kits were inspected and found to be in good condition,
containing the applicable items, and maintained in a secure area accessÍble to all
supervisors and managers.

CHP 6tiJA (¡ìcv i)249) OPI q !('
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Page 13 of 13

Please provlde response ln the form of a CHP 51, Memorandum.

ÞMrlôn:

lnland
q!¡pw
PdToÉñanoo Rovlorv

lñfpsciQilf
Sorþeant Gonsalves. SoiÍþânt HarTnum

uatol
nârfiTjlo - ô€/oono

lJ Employee would like to discuss this report
wlth the reviewer.

(See HPM 9.1, Chapter 8, for appeal proceduree.)

lnspector's Signature:

Æ,-. *-,L
Datþr

-r/tL/tA
! Revlewer discussed this report with the

employee.

n Conour E oo not eoncur

D

CHP E6OA (ReY, û¿40) OPI ol0
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STATE OF CATIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPEGTION PROGRAM
COMMAND PERFORMANCE REVIEW CHECKLIST

INSTRUCTIONS; Answer individual items with ''Yos" or "No" answers, or fill in the blanks as indicated, Any discrepancles wlth policy'

applicable legal Etatutes, or dellclencles nolod in the revlew shall be commented on via the "Remarks" section, Additionally' such

dis'crepancieõ and/or deficiencies shall be documented on an Exceptions Documenl and addressed to the nexl level of command'
Furthermor€, the Exceptions Document shall include any follow-up and/or conective action(s) taken. lf lhis form is used as a Follow'up

lnspection, the "Follow-up lnspection" box shall be marked and only deficlgnt items ne€d to be ro-lnspectod._

Type of lnspection:

ffi Executive Offico Level

Follow-up Required:

fi Yes E ¡lo

Note: rssponse
be utllized for

1, For the determined time period, how many

_ 148(aX1) PC arrests did Area persgllæl qqle?
2. ldentify the individualwho has made the most

arrests for 148(a)(1 ) PC. Of the reports
reviewed, determine the total arrests (and the

.___ __ percentage) this employ€q illegpqlsible for.
3. For the determined time period, how many

__9120 pCgeqlg_qid Area perqet¡e[_E?Ks?_-_ 
_

4. ldentífy the individual who has made the most
arrests for 647(f) PC, Of the reports reviewed,
determine the total arrests (and the percentage)

_ _ -!!l-s-_e!0plovee is ¡elpelrsible for. -____5. For the determined time period, what percentage
of the total number of arrests were for 148(a)(1)

Pc-ed-944Dfcl-

l-aO lnspecto/s Signature ;

lf a'

3of 12

3o112

shall

Remarks:

Remafts: Offìcer lD is in the 18000 serles.

Remarks:

Rernarks: Officor lD ¡s in the 18000 sories

Conglderthe followlng when revlewlng arroct reportr:

,,Probable cause to ârrest ls a set of factg that would cau3e en ofrlcer or oltlzen of ¡lmllar tralnlng and erperlence of
the ane¡tlng offlcor or cltlzen to fonn an honest and rtrong bellef that the Indlvtdual has commltted a crlmc' based
on the totallty of the clrcumstanceo."

"Reagonabte rurplclon ls e ret of speclllc and artlcul¡ble fact¡ lhat lead¡ tn ofñcor to reasonably belleve thrt a
crhîe ls occurrlng, ls about to occui, or has occurrod, and that the person detaln¡d ls conræcted to that actlvlty
whlch ls crlmlnal ln nature, A detentlon h an erertlon of authortty that l¡ romcthlng leca tñan a full anc¡t but more
subghntialth¡n a clmple contret or eonsGnEual ¡ncounter."

Referenee: HPM 81.5, Drugr Program Manual, Chapter I

CHP 6{,lH lRev 12{9) QPI 010



STATE OF CALIFORNIA
OEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
COMMAND PERFORMANCE REVIEW CHECKLIST

-- O. Ãre supervlsor.s siSninþ pale óne-oi tne repoitJ,
verifying they are reviewing the reports for
content, compliance with polÍcy, and accuracy
prior to filing the report with the court or district
g_ltglne¡'J _.7. After examinlng the chronology of events in the
arrest report narrative, werê the rights of the
arrestee honored by not being asked
incriminating questions prior to being Mirandized
or being asked questions related to the crime
elt-e.j_!!19f- invoked their Miranda rights? __
Does the arrest report articulate the officer's
9e i I V.rj. 9I-ê!.y_ p-lo"pqrty/ev!d9!9d-
Does the arrest report articulate a legal basis to
seize ilems laken?

t o. öt lñe iiipìrtG èãleci-eã tor rev¡ew,
resulted in a conviction?

11. For eac-h arrest report inspåcteO anO retateï to
the charge(s)of 148(a)(1) PC or 647(f) PC, are
the conclusions of the arresting officer supported
by articulated facts to support the arrest?

8.

I

I Yes

I Yes

I Ye=

E} Yes

a

E Yes

Cnnclusions
Assault¡v€

Non-Compliant

Resislant

Matched
doscription

Oflìcer Safety

how many

FeclS
Specifìc verbal threats or statements,
furtive movements, boxer's or fìghling
stance, rapidly closed distanc€, clinched
fists, lunged or grabbed at offlcer,
scanning the area.

Specifìc statements srjch as'l'm not
going to jail", ignored conrmands, acted
contrary to commands, walked away,
illogic€l responses.

Pulled away, folded arms, became rigid,
attempled to hlde, unresponsive to
physlcal force.

Height, welght, clothjng, gender, raoe, hair
color, veh¡cle descrlptlon, dlrection of
travel.

Weapons, physícal size, puttlng hands in
pockets, characterístics of being armed,
proximlty to weapons, tlme of day.

Area Number and typê ol arrests, personal
observations, cilizen's comp¡alnts,
statÌstics

Suspicious act¡v¡ty Unusual appearance for area (heavy coat
in summer), unprovoked lìght, looklng ln
vehicles,

E l,lo

ENo

ENo

Ono

ElNo

O t¡l¡'

E N/A

Q N/A

[:] N/A

¡ N/A

Page 2of11

Remarks:

Remarks;

Remarks:

Remarks:

Rem_arks:

Remarks: Two of the 10 reports reviewed lor
647(f) PC did not articulate sufficient facts to
support the afiest.

(ìllP6B:ll iRÉv 1?{$t O2 0lrl



STATE OF CATIFORNIA
OEPARTIVENT OF CALIFORNIA HIGHWAY PA'TROL

COMMAND INSPECTION PROGRAM
COMMAND PERFORMANCE REVIEW CHECKLIST

t_61¿ìa@!! iz-iñrous!
i lZ. ls the "Chain of P

3ô, Evidence/Property ReceipUReport, completed
for all movements of the evidence/ptgp_gr.tJ?

13. Are the net and gross wèighis òf còñtiólle¿
substances or suspected controlled substances
recorded on the CHP 36 and CHP 368,
Evidence/Property Log, and in the Area
lnforma.tion Sy_sþ¡1(AlS)? _

14. Do the CHP 36 forms contain an officer-in-charge
or supervisor's signature, date, or initials,
indicating the document and/or the evidence had
been reviewed for complianc_e?

1 s. 
-Dôès 

ihä e-vioeriöä èüpii7üíðóiconduct quarteriy
inspections and annual inventories of the
evidence/property system, placing an emphasis
on guns, drugs, and money, while following the
procedures outlined jn HPful 70.1, Evidence
Manual?

16. Were all items associated with the evidence
numbers selected for inspection located?

17. Are items consisting of guns, drugs, and/or
money being routinely purged as set forth in
HPM 70.1, Evidence Manual?

18. Does the commander ensure evidence/property
is not left in temporary lockers more than one
day, excluding weekends and holidays?

19, ls there documentation to support management's
proactive involvemont with their Area's

_ _ oj_q9q¡9.r1qlen!? _-_ ___ .j
22. Aré orricerlComleiingãcln tobîorm-tor eaèñ 

'ì

calendqr nronth of the year?
23 During ihe period being recorded on the CHP i

100 form, is the form accessible to both the
officer and supervisor(s)?

24. Are 1 5 day reviews being conduclecl by
supervrsors on the CHP 100 l<¡rnts?

25. Durrng the end of the month review, are all
applicable criticat task raltngs berng conrpleted by
the supervrsor(s)?

gperty System ¡evlg

Page 3of11

Remarks:

Rema¡ks:

Rcm€rks:

Remarks:

Remarks:

Remarks'

Remarks:

Remarks:

Remarks:

Re¡n¿¡ks

!.ìern¿A::

RÈrnaiks F0rr ol the 7'J f': rt¡ts ï ,Jtiì:rtêai l5

_1,1 r+. r-

Rr)rïríi'i.:;

X Yes

I Yes

I I'lo

ú ¡lo

I Yes

El Yes

ENo

DNo

I Yes

I Yes

ú t'lo

!No

I Yes Druo

ElYes I [ì¡¡"

IYes I t]¡l(

llYes I l)l¡r

Ø 'rcs

D N/A

! N/A

¡ N/A

! lln

n N/A

! N/A

! N/A

flN/A

! ¡l¡n

! NiA

flN/A

26 Are critical task ratings of "Excellent'' or"Needs ; _
lmprcvement' supporfed with conrments by the $ Yes

supervisor documented on the CHP 100 form? ;

l:. Ll NiA fl:rr ¡ l-1"



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PAIROL

COMMAND INSPECTION PROGRAM
COMMANO PERFORMANCE REVIEW CHECKLIST

Summary forms?

32. Are sergeañtõ còmpiãt¡ngã cup ltzform every
calendar month?

33. Are raters reviewing the CHP 112 on a regular
basis and providing monthly ratings on all
appropriate critical tasks at the end of each

-cq!-e!qq|.IIed¡l_
34. Are reviewers examining and initialing the

completed CHP 112 at the end of each calendar
month (and at any other time deemed
appropriate)?

35. During the pèriod when comments àrê being
recorded on the CHP 'l 12, is the form maintained
in a location available to both the sergeant and
his/her immediate supervisor and inaccessible to
non-supervisory personnel?

36. ls the CHP 1 18S, Performance Appraisal -
Sergeant, being completed, signed, and
processed within 60 days following the end of

_- _eqc[ eqJçndar year?
37 Are probationary sergeants reõeivìng-

performance appraisals at the end of four, eight,
and 12 months?

38. ls the CHP 118MM, Performance Appraisal-
Middle Manger, being completed, signed, and
processed within 60 days following the end of
each calendar vear?

39, Are probationary managers receiving written
performance appraisals at the end of four, eight,
and 12 months?

40, ls the CHP 118N, Performance Appraisal - Motor
Carrier Specialist ll, being completed, signed,
and processed withln 30 days following their

_ UgI olgn el_eqtrygt_F_Ary dq_!g?

Page 4ot11

Forms are duo by the 5h of the

El Yos

El Yes

E Yes El No

ú ¡ule Remarks:

Druo E tuR Remarks:

E Yes

E Yes

D Yes

$ Yes

El Yes

E Yes

D Yes

E Yes

fì Yes

D Yes

! Yes

E r,¡o Remarks:
month.

E ¡¡IN

!No

ElNo ¡ N/A

!No

D t¡o

fJ N/A

E N/A

Remarks: Theflle ls capable of boing locked
See exceptions document.

Remarks: Forms are due by the 5h of the
month and back to lhe supervisor by lhe 1Orh.

Remarks: Two.sergeants did not complete a

CHP 112 form for every calendar month in

2009 and 2010.

R€marks:

Remarks:

Remarks: Four CHP 1'l8S forms ln 2009 and
two CHP 118S forms in 2008.

Remarks: No 6ergôanls are on ptobalion.

Remarks: Both lieutenant CHP 1l8MMs for
2009 were completed in MaY 2010.

Remarks: One lioutenantdid not have a final
probation appraisal for 2008

Remarks: A Motor Canier Specialist ll ¡s not
assigned to the Area.

ü l.lo D N/A

ElNo E Nln

DNo

ENo

E¡N/A

! N/A

EJruo lEr.¡n

El N/A!No



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
COMMAND PERFORMANCE REVIEW CHECKLIST

41. ls the CHP 1 18P, Performance Appraisal - Motor
Carrier Specialist lll, being completed, signed,
and processed within 60 days following their

._ __ prqr1l o!i9'1a! 44ye_¡qary_da!9?
42. ls the CHP 1 18PSDS1 , Performance Appraisal -

Public Safety Dlspatch Supervisor I, being
completed, signed, and processed within 60 days

__ following their plomotional anniversary date?_
43, ls the CHP 120, lndividual Development Plan for

E Yes

n Yes

ENo

I tto

E N/A

E N/A

Page 5 of 11

Remarks: A Motor Canier Spocialist lll is not
asslgned to the Area,

Romar*s: Both Public Safoty DisPatch

Supervlsor I's apprsisals were completed in

June 20f0 for lhe perlod of March 2007
rl'roLrgi- \lar,:h 3010

Remarks: The Ofìce Services Supewlsor I is

currently on probation

Remarks;

Remarks: There are no employees serying a

1 2-monlh probationarY Period.

Rema¡ks:

Rentarks:

R€marks; But tho möst recent revision to lhe
Area SOP now requires lt, effecllve June 8,

2010.

Remarks:

Remarks:

Remarks: Two of lhe 20, CHP 428 forms were
not approved

The SOP requlres a minimum of one
annually-

Remarks:

Remarks

Future Job Performance of Permanent
Employee, completed within 30 days following
the employee's anniversary date of appointment

" .in the qu rlentjob 4qsqúlge!_oll ?____ - _

ls the STD 636, Report of Performance for
Probationary Employee, completed every two
monlhs, four months, and six months for
employees serving six-month probationary

lYes l!¡lo E¡N/A

¡ N/A

x N/A

I Yes D tlo

D Yes D tlo

___LeIredp3_- 
¿s, rs îne STD-o-cñpléièì-everv tow mbñirrq -

eight months, and 12 months for employees
servino 12-rnonth

46. Has the command developed SOP to ensure
ride-alongs within their Area are in accordance
with GO 100,42, Ride-Alongs and HPM 70,16,
Recruitment Prooram Manual, Chapter 13?

47. ls a CHP 428, Release and Waiver of Liability,
form being completed for all non-CHP employee
ri d e-a I on g pa rtçi p a n-ts pri o r to th e r1d_q¡g|gng ?_

48. Do the command's CHP 428 forms explain the
purpose of the ride-along(s)?

Are the CHP 428 forms being retained for one
year?

ls the California Law Enforcement
Telecommunications System (CLETS) being
used to obta¡n record checks on individuals who
wish to ride-alon_g wit! an_oficer?

- st . Aritãtl rioe--adng rãqîJsið uè¡ng forwarded and
reviewed by the Area commander or his/her
designee prior to the ride-along taking place?

Does the Area have an SOP for quarterly
su pervisor ride-alongs with officers?

53, Are shift supervisors participating ln at least a
one hour ride-along. pet y93! with otficers?

5a. Doei ihe Áreá havé an es-uol¡srreo syitem in

49

E Yes

0 Yes

S Yes

I Yes

! Yes

! Yes

El Yes

fl ves

DNo

B l.lo

Eruo

ENo

DNo

EI tlo

ElNo

!No

Druo

D N/A

D N/A

fl N/A

D fl¡¡n

¡ N/A

E ¡¡¡N

! ru¡n

¡ NiA

ú nrn

revlew

for recordi vlsor ride

CHP 681H lRoY l2 091 OPI 0lC
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
GOMMAND PERFORMANCE REVIEW CHECKLIST

56. Does the Area's SOP contain oroce
VIN labels?

57, Does the Area comply with departmental policy
for VIN labels?

SA. Ooei i¡re nrea retain copies of the -----
memorandums documenting VIN labels being
voided? How long are the memorandums being
retained?

Field Support Section (FSS) using a CHP 41,
Supply Requ¡sition form or a CHP 974, Monthly
lnventory Control Replacement VIN plates (Blank

_ utlluqlÞe4q). form? __
60, ls the Commander or designee signing the

CHP 41 form?- - 0i, O¡OTne Vltt Oiicer complete the CHP 97,
Monthly lnventory Control Replacement VIN
plates, Pre-numbered form, and the CHP 974, at
the end of each month and ensure the

-- cellq?¡lqiiele!qt¡?-_
62. Did the VIN officer complete either a DMV Reg

124, Application for Assigned Vehicles
ldentificat¡on Number Plate, or DMV Reg, 256,
Statement of Facts, for every VIN plate issued by
the command, and attach these documents to the
CHP 978, VIN Paperwork Reproduction Master
form?

63. Are the replacement VIN labels (both numbered
an_d un-numbered) kept in a locked lgcation?

64. Are the non-issued Blank un-numbered and pre-
numbered VIN plates on hand at the Area
accounted for?

bS. Ooes itìã Area's backup VIN offícer have keys to
the locked drawer/cabinet where the VIN labels
are kept?

66. Does the Area have a SOP for the School Bus
Off icer/Coordinator (SBOC)?

7. Has the SBOC attended the required annual
_____!e1l!!9_lested-by Divis_ioq?._ . ._ .___

68, Does tho Area have trained backup personnel for
the SBOC posiüon?__ __ _,

El rul¡ Remarks: Area uses lhe CHP 974 form'

! ruln

¡ N/A

D N/A The SOP does nol addrês8 the

E Yes E N/A

E N/AS Yes

Yes

I Yes

ENo

O ¡to

C nrrn 
I 
n"'r*' lndefìnitely,

I

I

--_T_tr vn I Remarks:
I

i

I

fl Yes

El Yes

E Yes

[l Yes

@ Yes

! Yes

! Yes

I Yes

I Yes

fl r"lo

E t'¡o

ú t¡o

Eruo

fl ruo

ElNo

El ruo

CNo

f] ¡¡o

O t¡o

[] N/A

[] N/A

E N/A

Remarks:

Remarks:

¡

I

i

I

Remarks
key,

69-CreCHP2gS¡t,O¡lèlõertiiica-te-t-og(Ð,0ìing-¡
maintained for the cgriqllygqr p_lus three ycars? 

|

fi Yes

| ne,'*, ¡lo øo..¿u,. outlined in soP, 
I

I r.'"* - 
I

CHP 68'ri (rl€v l2{9) OPI .}10



STA'IE OF CA,I.IFORNIA
OEPARTMENT OF CALIFORNIA HIGI-íWAY PATROL

COMMAND INSPECTION PROGRAM
COMMAND PERFORMANCE REVIEW CHECKLIST

ZO, Ooes ttre CHP 295H fornr c¡nta¡n tfle requ¡reO
information as lndicated below?

¡ California Special Driver Certiflcate

. DL-45 number

. The DL-45 issue date

¡ The applicant's name or drivers license number

The type of certificate (e.9., original-SB, renewal-
FL, or duplicate-SP)

The total fees collected

. The initials of persons transferring the fees
collected

I Any other notations?

71. la thë SBOC completing a CHP zg5E;Apptican[
Reference form for eag[_?pp!ged!þ?

72. A¡é thèeHÞ èpecial certitiðates a-nu testJsio-rec

- ina locked cab_iqg! that has restricted access?
73, Other than-the-SBOC; who ha-s-access to the

certificates?
Z¿, ln tne event a-n ap¡Cant falsãtelt aie thère

procedures in place to ensure the applicant
receives a different test upon re-exarnination?
(Explain what these procedures are in the

_ Re¡_a¡ks_l _s.9 c_tign )
75. ls a CHP 100E, Monthly Activity Report, School

Pupil and Farm Labor Safety, completed each
month bythe SBOC?

76. ls a supervisor revie.wingthe C¡lp i OOeTorm
each month?

77. Does the Area have SOP for the Tow Officer?

78. Does each tow cómpany lLave its owñ äe
containing a valid Tow Services Agreement

_ (]Sê) ii909E Þy tle qqrnqa¡dqr?
79. Has the Area conducled, at a minimum, one

annual open enrollment meeting wlth the tow
companies to discuss any issues with the
forthcoming TSA?
Does the Area maintain a tow complaint file?

Does the eiãa'rela¡n tne records for any

_d-i-sq!pl¡¡9¡y?.qlio.,Uq!9jqg1t9!"ql-o¡ry_çompq':y?

80

81

CllP ô8rll(Rei 1209) OPI 010

I Yes

S Yes

E Yes

El Yes

[l Yes

I Yes

I Yes

fi Yes

I Yes

I Yes

fi Yes

I Yes

E Yes

I Yes

I Yes

I Yes

I Yes

I Yes

O ¡lo

O ¡lo

ElNo

ENo

CNo

fl No

! N/A

! N/A

E ru¡R

¡ N/A

! N/A

D ¡llR

Page 7of11

Remarkg: The Certlflcate lnformation section
was not completed, whidt lncludes lhe DL-45
issu6 date

Remarks:

Remarks: Nobody

Remarkg:

Remarks: lt ls e-mailed to Divlsion each month

fJ No

Druo

! tlo

Eruo

! N/A

E N/A

! N/A

[] N/A

ENo E H¡R

E ¡lo

Eruo

tr No_

E t'¡o

ENo

ENq

DNo

_ but not revlorved by a suPervisor.
I

-D!14-l Remarks:

D N/A

! ru/n

fJN/A

E N/A

Q I'LiA

D N/A

Remarks:

i Remar*s:

Remar*s:

Rgmarks:



STATE OF CALIFORNIA
OEPARTMENT OF CAL¡FORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
COMMATI¡D PERFORMANCE REVIEW CHECKLIST

82. Does the Area conduct an annual inspection of
each tow company's primary and secondary

_ storagefacility? __ _ _

83. ls the primary storage facility address for each
tow company the same as the business address
on the CHP 234 form? lf not, is the business
address listed as a secondary storage facility on
the form?

84. Does the Area have a
minimum/maximum time an officer can remain in

___A rplglel {!y_p_osition? _ _ -
85. Are special duty personnel being rotated

according to the established SOP guidelines?

poqitjg for morelhan the_al]gwable !!qe pg¡iodl
89. Has the Al Officer(s) been in his/her respective

P9@ llouva ÞÞ -tq[qp_e! o d ?
90. Has the Court Office(s) been in his/her

respeclive position for more than the allowable
liCIe-12glr_od? ,

9f . Has the Evideñcè Ott¡cãr Ueen ¡nfiis¡nei
respective position for more than the allowable

_ llrne_perigdS _
92, Has the Front Desk Officer been in hls/her

respective position for more than the allowable

procedures as contained in GO 100,80, Report of I

D N/A

E N/A

Page 8of11

Rema¡ks; The SOP does not specify a
minimum or maximum time period,

Remarks: The SOP does not speciry a

rotalion.

Remarks:

R€marks:

Remarks:

Remarks:

Remarks:

Remarks:

Remarks:

Remarks:

Remarks:

! Yes

E Yes

! Yes

E Yes El nl¡

_ __tu9P_e¡9q_?__- ___ | I I

Questlons 03 th-rouõ-h-eSoertatn to the Unu¡ual o"ìrjrencel€@
G;;l*";E-,^

_____¿rell94hr99lqld,¡e;_o_rtabte_¡¡si!Lenq?_ I I I

gS.Doestheüñusuáiocèunenõetosdocumeñi i - l- l-. -

I 97. Does the Area SOP outline procedures requiring : _ I _ ¡ _I supervisors to reoularlv review and evaluaie thi ¡ X Yes | ! tlo 
I D rura

junusuatillrlttI ge. access to the I i I

t __ I Eves jtrNo lnNrA

EINo IDN/A

n*" lx*o

!No

E ¡lo

fl No

ENo

ENo

CHP 68lH (Rev l2{9ì OPI 010

Remarks:
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STATE OF CALIFORNIA
OEPARTMENT OF CALIFORNIA HIGHWAY PATROL

GOMMAND INSPEGTION PROGRAM
GOMMAT.¡ D PERFORMANCE REVIEW CHECKLIST

and Court

ENo

!No

EJ ¡¡o ! N/A

ü ruln R6mad(s:

I 00.

101 .

a

a

a

I

a

E ruin Remarks:

Service of the subpoenas?

Clsrlcal fillng of served subpoenas?

Courl appearance?

Court attendance?

Disposition requirement of court case on CHP
4'15, Daily Field Record?

102. Do supervisors routinely attend court
proceedings to observe court attendance, proper
attire, testimony, and demeanor of Area officers?

103. Does the Area have a system in place to monitor
court attendance/testimony by employees?

104. Do CHP 415 forms contain the final disposition of
cases in the notes section?

105. Doea the-Area have a system in place to tiact
tha final disposition of cases filed by the Area and
is follow-up conducted on missed court

rances?
Questlons
. Have reports been entered into AlS, Area

lnformation System, for all activity listed in the
"Primary Activity Code" section of the CHP 415
requlring a report? A list of these activities are
listed below:
202, DUlArrest

21 6F, Felony Arrest-Non-DUl

216M, Other ln Custody Arrest-(Misdemeanor,
Non-DUl)

WROLL, Rolllng Stolen Vehicle

555 I, Accident lnvestigation

555R, Accident Report

S Yos

I Yes

! Yes

El Yes

El Yes

fi Yes

D Yes

! Yes

n Yes

El Yes

El Yes

I Yes

El Yes

El yes

fi Yes

nNo

I ¡,¡o

ENo

DNo

nNo

ElNo

ENo

8No

! ¡lo

!No

Eruo

E ¡lo

ENo

DNo

E u¡n

¡ N/A

E N/A

¡ N/A

! N/A

o N/A

E N/A

! N/A

Remarfis: SOP does not address court
appearance,

Remarks: A superv¡sor attends courl at leasl
once per monlh and documenls the
oÞserv_ations on a m_emgrandum-,

Remarks: No system in pface to monltor courl
attendance,

Remarks:. But 19 of the 20, Cl-lP 415 forms did
conlâin the fìnal d¡sPosition,

Remarks: No system has be€n established.

iõ

! ruln

! N/A

¡ N/A

! N/A

E tliR

fl N/A

Remarks:

command's

Field Recod revlew

107. Are 90% of collision investigationsireports
available to the public within eight working days
of the incident's occurrence?

Crio681H lRirv :249) ÒPl Cr0

I Yes DNo DruN Remarks: 97.34%
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1 08. ls the "Notes" section of the CHP 4'1 5 used to
explain any overtime listed on the left side of the
CHP 415, includlno who ore-aooroved it?

X Yes !No E NiA Remarks:

09. ls the requlred lnformation being included in the
"Comments" section of the CHP 415, as listed
below?
Verbal Warníno (Vsrbal). The section violated,
and drive/s lícense number shall also be
recorded. lf no driver's license is available, obtain
the individual's name and date of birth, lf neither
of the above is available, obtain the vehicle
identification nurnber or license plate number.

Motorist Service (MSì, The vehicle license
number shall also be recorded. lf no vehicle
information is available, the vehicle identification
number or the last six digits of the vessel number
shall be recorded.

Aid to Disabled Motorísts (ADVI. The vehicle
license number shall be recorded,

CHP 422 ø22\. The vehicle license number shall
be recorded.

C Yes

E Yes

I Yes

E Yes

I ¡lo

Eto

fl No

ElNo

E N/A

O ruln

flN/A

! N/A

Remarks: Elght of the 20, CHP 415 foms
reviewed dld nol conectly docurnent verbal
warnings, motorlst servlces, and CHP 422
forms,

Gluestlons 110 throuoh l2l peÉaln to tho Sscondary Emoloymont ruvlew
1 10. Does the Area have a CHP 318, Notice of lntent

to Enqaqe in Secondarv Emolovment loo?
I Yes E r,¡o E N/A Remarks:

11'1 . Total number of CHP 318 forms on file according
to the loo 4 Remarks:

112. Does each log entry contain the employee's
name? I Yes D r,¡o ¡ N/A Remarks:

113. Does each log entry contain the employee's rank
or title? E Yes ENo

DNo

E NiA

E tll¡

Remarks:

114. Does each log entry contain the employee's lD
number? I Yes Remarks:

1 15. Does each log enlry contain the name of the
emolovee's secondarv emolover? X Yes E ¡lo ü ruln Remarks:

16. Eþes each log entry conta¡n a description of the
secondarv emolovment? X Yes úNo E t¡l¡ Remarks:

117. Does each log entry contain an emergency
contact teleohone number for the emolovee? fi Yes ! ¡¡o E ¡¡in RBmarks:

1 18. Does the CHP 31 I form contain the employee's
siqnature and date? E Yes fl t',lo ¡ N/A Remarks:

'1 19. ls the CHP 318 form current as of the last annual
evaluation? I Yes ENo ! N/A Rcmarks:

120. Does the CHP 318 form contain the
Commander's signalure and date? I Yes ! ¡lo E ru¡n Remarks;

121. Does the CHP 318 form contain the Division
Commander's signature and date? E Yes I l.lo E l'¡lR Remarks: Three of the four, CHP 318 forms

were recently foruvarded to lnland Division for
signa ture/approval

CHP6BIH iRev 12i9) OPI 010
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COMMAND INSPECTION PROGRAM
COMMAND PERFORMANCE REVIEW CHECKLI ST

Questlons 122 throush 124 oertaln to CHP 18 form revlew
122. Do the CHP 18, Receipt of lnconsistent and

lncompatible Aotivities Statement forms conlain
the most recent and applicable revision date?

E Yes El t'¡o E N/A Remarks: Five of tho 10, CHP l8 forms
reviewed did not.

123. ls the CHP 18 form current as of the last annual
evaluatlon? X Yes Ð tlo E ¡l¡¡ Remarks:

124. Does the CHP 18 form contain the signature,
date, and lD number of both the employee and a
witness?

I Yes DNo E N/A Remarks:

Gluestlons 125 throuoh 1ZB oertaln to Substancs Abure K¡t rev lew
125. Does the Area have two Kroll Substance Abuse

Kits available and on-hand? I Yes E l,Jo ¡ N/A Remarks:

126. Does the Kroll Substance Abuse Kit contain the
following items: container, waybill receipt,
custody and control form, specimen bag, and
substance testinq action checklist?

X Yes D tlo O t'llR Remarks:

127, Does the substance abuse kits' packaging
appear to be sealed and in qood condition? El Yes n ¡¡o ! N/A Remarks

128. Are both kits are kept in a secure location and
_-- _-ey-q!leþþls jlLrqpgrvugig_e¡g_Ee¡es9lq3_ S Yes ENo o N/A Remarks,

CHt) ût, r Ê {Fev l2¡1ì j CP 0 tù


